Suggested style permissions letter - local event
Dear Sir
Proposed Orienteering Event; xxxxxxx Estate, day month  20xx
I am contacting you on behalf of the local orienteering club, xxxxx OC, to ask for your permission to hold an orienteering event at {area} using the area outlined on the enclosed copy of the OS map on Sunday day  month 20xx. If this date is unsuitable we would be happy to discuss an alternative.
Orienteering is an outdoor activity where you walk or run a course via a series of checkpoints, using a map for guidance. Each checkpoint is marked by a cloth kite on a stake and the challenge is to decide your own route around the course, using the map you are given at the start.  Each orienteering course has several controls you must visit in a specific order, and you choose your own route between them.
This is a local event for local club members and other local orienteers and we would normally expect between 50 and 100 participants of all  ages.   The competition would run from 10.00am to 4.00pm on the day, although we will require occasional access to the area for our officials prior to the event to prepare the map and courses.   There would be ?? courses situated throughout the woods. 
The event planner would put the checkpoints out on the morning of the event.  All competitors are asked to be considerate of other users and follow any covid or other relevant guidance in place at the time of the event.  There may be participants who require the use of assistance dogs and they will be responsible for their animal throughout the event.  
The event is registered with British Orienteering Federation ( BOF) and risk assessments are completed in terms of their guidance.  The event will be covered by the British Orienteering Federation public liability insurance ( £15million cover) and a copy of this insurance can be provided on request. Notices to alert the public of the event would be placed at suitable entry points to the forest at least two weeks before the event. Participants will be asked to clean shoes and clothing before accessing the forest.
We are also looking for a suitable car park for around 50 vehicles. I have marked a possible location on the map as well.
I would like to meet you to discuss the event in detail and answer any questions you might have.
Many thanks for your anticipated help and co-operation.
