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Data Access Record
Scottish clubs accessing SOA member data

<Club name> requests access to SOA member data as below, for the following club officials for the reasons given. This Record is only valid in conjunction with a signed Non-Disclosure Agreement on behalf of the club. 

Member data (‘Designated Information’) requested (if different from this list please notify us separately rather than amending the list below):
· Full name
· SOA member number
· Si-ID
· Year of birth (hence age category)
· Gender
· Club
· Emergency contact details
· Email address
· Home address
· Medical information if member has chosen to disclose
Your club may add/remove members at any time, as club roles change etc. Please notify us of any changes.

Please email completed and amended forms to: sarah.hobbs@scottish-orienteering.org. 

	Full name
	Email address
	Club role
	Reason for access
	Authorised by (name of club official*)
	Date authorised
	Date access removed**

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	


(Please add more rows if necessary)

*If you are requesting access for yourself, please ensure another club official authorises this. You cannot authorise your own access.
**If a club official leaves their post or no longer requires access to member data, please complete this date field.
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