Trophies & Certificates – Job Description

(operations: voluntary role)


Appointed by:
SOA Executive
Period of tenure:
Not limited

Reporting:

Regular standard report to Operations
Mentor/support:
Assistant Professional Officer
Aims

1. Ensure appropriate trophies & certificates for SOA events listed below.

2. Encourage donation of new, appropriate trophies.

Duties and Responsibilities

· Maintain a list of trophies that are available for presenting.
· Actively seek replacement trophies as appropriate.

· Maintain an up to date list of current trophy holders and contact details.

· Arrange for the agreed number of certificates to be printed for the events.

· Contact current trophy holders and arrange for the return of trophies in advance of the prize-giving.

·  Work with the organising club with regard to the prize-giving arrangements.
Pro-forma for reporting (“Nothing to report” is permitted!)
Headings should include:

1. Any issues regarding trophies & certificates for events listed.
2. New trophies received.
3. Trophies required (missing / lost / worn out).
4. Any action required from Executive.
Events
Scottish Championships (Individual)

Scottish Championships (Relays)
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