Operations Director – Job Description

(strategy: elected: voluntary role)


Appointed by:
SOA Membership
Period of tenure:
Annual 
Reporting:

Regular standard report to SOA Executive
Aims

1. Oversee the day to day sport activities of the SOA

2. Oversee the administrative activities of the SOA

3. Highlight to the Board any operational opportunities or risks to the SOA
Duties and Responsibilities
· Management and oversight of electronic systems

· Maintenance of Membership data

· Management and oversight of child protection procedures

· Accountable for SOA policies, procedures and standards

· Accountable for fixtures and competitions

· Accountable for officials

· Practical delivery of international and GB events
     

· Recruiting coordinators and support volunteers to assist in the role
 
Pro-forma for reporting (“Nothing to report” is permitted!)

Headings should include:

1. Achievements to date

2. Future plans

3. Opportunities and Risks
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